
Handwriting Policy 2024 
                                                                            

Handwriting is a basic skill that influences the quality of work throughout the 

curriculum. At the end of Key Stage 2 all children should have the ability to produce 

fluent, legible and, eventually, speedy joined-up handwriting, and to understand the 

different forms of handwriting used for different purposes. We aim to make 

handwriting an automatic process that does not interfere with creative and mental 

thinking.  

 

At Heartwood, before we teach children to form letters correctly, we ensure that we 

develop their pre-writing skills: oral communication, developing an interest in reading, 

immersing in a print rich environment, being able to hold a pencil correctly and 

building strength in their hands. 

 

Once children are able to draw vertical lines, horizontal lines, a circle, an add sign, a 

square and diagonal lines they are taught how to form letters correctly. 

 

Children are encouraged to use the tripod grip which allows the pen/pencil to be held 

securely whilst allowing controlled movements of the pen/pencil nib (see appendix 1 for 

pencil grip and control progression map). 

 

All children are taught to sit in the perfect handwriting position when writing: 

• Feet flat on the floor 

• Bottom at the back of the chair 

• Body one fist from the table 

• Shoulders down and relaxed 

• Back leaning forward slightly 

• Left/right hand holding the page 

• Left/right hand ready in a tripod grip 

 

Read Write Inc. (RWI) handwriting is followed in line with the RWI phonics programme 

taught at Heartwood. Children learn correct letter formation using the same picture 

mnemonics they have already been taught in the RWI Speed Sounds Set 1 lessons (see 

appendix 2) 

 

These letters are taught in handwriting groups: 

• ‘Around’ letters: c a o d g q 

• ‘Down’ letters: l t b p k h i j m n r u y 

• ‘Curly’ letters: e f s 

• ‘Zig-zag’ letters: v w z x 

 

When children can form letters correctly, they learn how to place the letters on the 

line. 

• Small letters: a c e i m n o r s u v w x z 

• Letters that are written below the line are taught as descenders: g j p q y 

• Tall letters are taught as ascenders: b d h k l t f 

 



After children can form their letters correctly and their letters are a relative size, they 

are then taught to join their letters using two basic joins: the arm join (diagonal) and 

the washing line join (horizontal) (see appendix 3) 

 

The arm join has three variations: 

 

 

 

 

The washing line join has three variations: 

 

 

 

 

 

When teaching children to join letters, the following letters are ‘break’ letters and do 

not join to the next letter: b q p s z x r 

 

In Years 5 and 6, children are taught to join all letters (no break letters). 

 

In Key Stage Two (Years 3-6) children are also taught: 

To improve quality, speed and stamina of handwriting 

• Quality: Ensure letters are consistently sized with equal word spacing and that 

ascenders and descenders are parallel and do not touch words on the lines above 

and below 

• Speed: Improve speed of handwriting to allow creative writing to take precedence 

over the task of handwriting and be able to take ‘quick notes’ at a faster pace 

• Stamina: Have the strength and mobility to be able to write for longer periods of 

time without fatigue. 

To have full knowledge and ability of the different forms of handwriting for different 

purposes: 

• Neat, joined letters for writing passages and large amounts of text, lists and 

letters 

• Printed or capital letters for posters, notices, headings, labelling and form filling 

 

Left-Handed Children  

• Left-handed children should sit to the left of a right-handed child so that they 

are not competing for space. 

• Pencils should not be held too close to the point as this can interrupt pupils’ line 

of vision 

• Extra practice with left to right exercises may be necessary before children write 

left to right automatically. 

 

Inclusion and SEND 

Children whose handwriting is limited by problems with fine motor skills, including 

left-handed children, and children with SEND, will be given additional support. 

Additional resources may also be used (i.e. a writing slant, pencil grips etc.) 

 

 

 



High Expectations 

All teaching and support staff are expected to use neat handwriting, following the 

school’s agreed handwriting style, for all handwriting tasks, including when writing on 

the board, writing labels or signs for displays and when marking children’s work. 

Pupils should experience coherence and continuity in the learning and teaching of 

handwriting across all subjects and all school years and be encouraged to take pride in 

the presentation of their work. To ensure consistent high expectations and pride in 

presentation, children may be asked to rewrite some of their work if needed. 

 

Celebrating handwriting 

All staff should praise children and comment on the particular skill they are practicing 

or have mastered in their writing. Once children can write neatly and fluently using all 

the joins correctly, they will be awarded with their pen license. Children are expected 

to use the handwriting pens issued by the school. 

 

Parents/Carers 

The school’s agreed handwriting style will be shared with parents/carers at the 

beginning of each academic year, or when a new pupil enters the school, so that they 

can support and encourage handwriting at home that reflects the work we do at 

school. 
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Use for joining: 

  g  j  y 

to: 

  a c d o g      l t h    w r y m n p v  

 

 


